
RESPONSIBILITIES OF THE STUDENT TEACHER

Success in student teaching depends upon the willingness and ability of the student teacher to meet new and challenging responsibilities.  Student teaching deserves one’s best effort, interest, and enthusiasm.  Below are listed guidelines and requirements.

Required Hours

The established arrival and departure times and vacation days the school administration has established for teachers must be observed.  If illness or a family emergency necessitates absence, the cooperating teacher, university supervisor, and Director of Education Clinical Practice must be notified by at least 8:00 AM or before the beginning of school.  

Observations

The student teacher should:

· Be familiar with the many facets of school operation.  Observe with a purpose; observe to learn.

· Read printed school regulations and policies.  Learn emergency signals and procedures to follow in case of fine, tornado, or civil defense warning.

· Read the faculty handbook or other documents that explain the philosophy, policies, and procedures of the school.

· Be familiar with policies that have been established to protect teachers i.e. sexual abuse prevention plan.

· Learn time schedules and physical layout of the school.

· Learn students’ names, take attendance, and observe pupil-to-pupil interactions.

· Examine textbooks, workbooks, teachers’ manuals, learning packages, and curriculum guides.

· Examine library resources, computer software, classroom periodicals, and other special enrichment materials.

· Plan to observe in other grades or in other classrooms.  Use this as an opportunity for learning about similarities and differences in children and teaching techniques.  

· Arrange for a time to meet with the special services coordinator to become familiar with the special services offered.

Teaching


Personal Considerations:

Student teaching must be top priority.  Extra curricular activities and work must be limited to allow for adequate time for student teaching.  Teachers often use evening hours to grade papers and prepare.  If work and extra curricular activities are not allowing time to adequately prepare, adjustments must be made.  

Student teachers should be:

· Warm, friendly, and courteous to students, faculty, and staff in the school.

· Ethical in all relationships and remarks—even in the university dorms and teachers’ workroom/lunchroom.  

·  Careful in discussing the methods of other teachers.  

· Careful in discussing students and classes if it is not for a professional purpose.  It is not acceptable to vent frustration about students or professionals.

· Neat and well groomed.

· Dressed in a professional manner.

Interactive Relationships with Persons and Materials

Teaching requires skill in relating to a number of different groups.  Developing good relationships with other teachers, school administration, school staff, students, and parents is important to having a successful student teaching experience.  In order to foster good relationships within a school, the student teacher must:

· Give courteous cooperation to the classroom teacher.

· Quickly learn the established routines and rules, such as lunchroom procedure, fire drills, dismissal, etc. 

· Become acquainted with the materials and the content that has already been covered.

· Learn about the school’s practices regarding: 

· Audio-visual aids (regulations regarding movies).

· Library and classroom supplies.

· Photocopying.

· Assist with the responsibility of keeping the classroom attractive and comfortable.  Look for what needs to be done and clean up after lessons.

· Ask for suggestions and implement what has been suggested.  

· Confer with the cooperating teacher and university supervisors regularly.  

· Become involved in the life of the entire school.  Help with student council, coaching, lunch duty, program practices, concerts, drama productions etc.

· Attend all faculty meetings and professional organization meetings.

Direct Teaching

The student teacher should gradually take full control of the classroom. The time table will vary with the individual student teacher.  Be sure to be familiar with the schedule for student teaching.
.

Lesson Planning

When planning a lesson the student teacher should ask for input from the cooperating teacher.  Final lesson plans must be reviewed with the cooperating teacher at least 24 hours prior to teaching the lesson.  Students should not be penalized due to the lack of preparation on the part of the student teacher.  Lesson plans should follow one of the formats that are included in this manual.  The university supervisor and student teacher should discuss which format will be used.  All lesson plans should include:

· Goals and objectives

· Content to be taught

· Materials to be used

· Methods to be used in presenting the lesson

· Plan for assessment of learning

The student teacher is expected to:

· Use appropriate language when teaching.

· Supplement lessons with outside sources (people, books, materials)-it is 
not enough to read the text and discuss it.

· Evaluate teaching and learning daily.

· Did learning take place?

· Did the lesson do what was intended?

· Were students engaged in the learning process?

· Was the lesson more than simply an “information dump?”

· Was lesson preparation adequate?

· What could be done differently next time?

Education Seminar

The student teacher is expected to turn in a number of items to the university supervisor on a weekly basis.  The university supervisor will specify a time and location where these materials should be submitted.  The following is to be included in the weekly submissions:

· An up to date teaching plan including lessons to be taught and teaching 
schedule for the upcoming week.

· Previous week’s lesson plans.

· Completed evaluations.

· Weekly journal.

Attendance at weekly seminars is required.  There is one (1) credit attached to this seminar.  This one (1) credit seminar is part of the total 15 credits  attached to student teaching and required for graduation.  Student teachers should plan to attend and actively participate in each scheduled seminar.

The seminar will provide the student teacher with an opportunity to connect with the university supervisor.  This is a good time to discuss lesson plans, evaluations, and other issues relating to student teaching.

Other Professional Tasks

If it seems appropriate, a student teacher may invite the school principal to observe a lesson and write a letter of reference.  

The student teacher must apply for graduation through the Office of the Registrar, and apply for licensure through the Education Department.  Student teachers are not automatically granted a teaching license with a degree.  A seminar regarding license application and fingerprinting will be scheduled.

A teaching license will only be granted after graduation and passing the appropriate Minnesota Teacher Licensure Exams (MTLE).  Information regarding the MTLE can be found at http://www.mtle.nesinc.com/
HELPFUL GUIDELINES FOR SUPERVISED

STUDENT TEACHING EXPERIENCE

1. 
When the university supervisor (hereafter just “supervisor”) comes to visit your classroom and you are going to teach a lesson, try to teach a lesson that has a great deal of involvement on your part.  Try to teach a lesson that fulfills all parts of the Bethel University lesson plan form.  The supervisor needs to see you in the role as a teacher rather than implementing something that could be done by a paraprofessional, a parent helper or an aide.  Avoid scheduling an observation of a lesson that consists only of a brief introduction and worksheet or video. 

2. 
The supervisor needs to observe: how you gain the students' attention as you start a lesson (introduction), how you are able to motivate students for learning (anticipatory set), interact with the students to employ questioning strategies, use a variety of classroom management strategies, effectively plan and implement transitions, design a closure that appropriately use a summarizes the objectives of your lesson, etc.

3. 
When the supervisor visits, have a place in the room designated for him or her to sit.  Have all of your lesson plans up to and including the day of the visit ready for the supervisor to review.  Viewing your lesson plans enables the supervisor to do the following: 

a.
Check your lesson plans for the various components that make up a Bethel University lesson plan 

b.
Observe the day-by-day continuity of your lessons  

c.
Review your post-evaluations to see if you are making progress in assessing your own performance 

4. 
The supervisor and the student teacher should have a conference as soon as possible following the observation.  In addition to feedback from the supervisor, the student teacher should be prepared to offer some self-evaluation comments concerning the lesson.  Three-way conferences may also be scheduled when possible.

5. 
Realize that the supervisor understands classroom visitations are only a part of your performance as a future teacher.  Circumstances in a classroom change constantly, as does the atmosphere and the behavior of the children.  If a lesson doesn't go well, perhaps the next time will be better.  Do not hesitate to call and schedule special conferences with the supervisor.  Keep all lines of communication open.  Your lesson plans and classroom visits give the supervisor a picture of your performance, but any additional input is greatly appreciated.

